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JLOJIZKHOCTHASI HHCTPYKUHS 3aBeAyomero 6uo/morexoi
rocyAapcTBeHHOro 010/1:KeTHOro 00meo0pa3oBaTeIbHOI0 YUpeKIeHH
Camapckoii 06.1acTH 0CHOBHOI 001meo0pa3oBaTe/IbHOMH MIKOJIBI C. AHIpeeBKa
MyHHUHIAAbHOTO paiiona borarosckuii Camapcekoii o6/1acTu

1. O0umue moJ10KeHUsT

k4 Hacrosmas 1o/mKHOCTHAs HUHCTPYKLHS 3aBEYIOLIErO 6ubnuorexoi B
mKosie pazpaboraHa Ha ocHoBe EMHOr0 KBalM(pHUKAIMOHHOIO CIPAaBOYHHMKA JOJDKHOCTEH
PYKOBOJIMTENICH, CIELHAJINCTOB M JIPYTHX CclyXalux, pasgen «KBaiupukaluoHHbIE
XapaKTepPUCTUKU JIOJDKHOCTEH paOOTHHUKOB KYJIBTYpBl, HMCKycCTBAa W KHHeMaTorpadum,
yreepkaeHHoro [Ipukazom Munsapasconpassutus Poccuiickoit @enepanuu ot 30.03.2011
N 251n; B coorBercTBHH ¢ D3 Ne273 ot 29.12.2012r «O6 obpazoBanuu B Poccuiickoit
Genepaunn» B peaakuuu ot 17 ¢espanst 2021 rona; TpynoBeiM koxekcom Poccuiickoit
@enepanvu ¥ APYrMMH HOPMATHBHBIMH aKTaMH, PETYJIHPYIOLIUMH TPYIOBBIE OTHOIIECHHS
MeK1y paOOTHUKOM U paboToaTeNeM.

1.2. 3aBenyromui 6MOIMOTEKON HazHAUaeTCs U OCBOOOXKIACTCS OT JODKHOCTH AUPEKTOPOM

IIKOJIbl, NOJYUHAETCS HENOCPEACTBEHHO AUPEKTOPY LIKOJIBL.

1.3. B cBoeil nedrenpHOCTH 3aBenyromuil Oubmmorexoil pykoBojactByercss KoHcTuTyruei
Poccuiickoit ®enepannn, PenepanbHbiM 3akoHoM «OO6 obOpazoBanuu B Poccuiickoit
DQenepaunny», 3akononarenbcTBoM Poccuiickoit Denepanuu o KyJibType, 00pa3oBaHUU
1 OubimoreuHoM xene; nocraHosieHussMu [IpaButensctBa Poccuiickoit ®enepanumu,
OIpeJIe/IAIOIUMH Pa3BUTHE KYJIbTYPBl; PYKOBOISIIIUME JOKYMEHTAMH BBIIIECTOSAIINX
OpraHoB 1o  Bompocam  OuOimoreyHol  paGoThl; NpaBUIAMH  OpraHH3AIUU
OuOIMOTEUYHOrO TPYAa, yueTa, HHBEHTapU3alluu.

1.4, 3aBenytommit  OuOaMoTeKOH pyKOBOJACTBYeTCsS Takke YcraBom © [IpaBuiiamu
BHYTPEHHEIO0 TPYJOBOTO paclnopsjka, HacTOALIEH JOMKHOCTHOW HHCTPYKIHEH
3aBelyronlero OMOIMOTEKOH IIKOJIbI, TpeOOBaHUSIMHU OXpaHbl Tpyda ¥ IOXKAPHOU
6ezonacuoctu, CII 2.4.3648-20 «CaHUTapHO-3MUAEMHUOJIOTHYECKHE TpPeOOBaHUS K
OpraHu3alusaM BOCIIMTAHUS U OOYYEHHUs, OT/IbIXa U 03/I0POBJICHHS IETEH U MOJIOJICIKIY.

1.5. 3aBeaviouuii OubIUOTEKON IOJHKEH 3HATD:

3aKkoHOaaTeIbCTBO Poccuiickoit @eneparyu 06 oOpazoBaHuu U OUOIMOTEYHOM Jele;
PYKOBOIALIKE JOKYMEHTBI BBILIECTOALLMX OPraHOB 10 BonpocaM OubInoTeyHon paboTsl;

nocranossenus [Ipasurensecrea PO, onpenensioye pa3sBuTHE KYJIbTYPHI;



MPUOPUTETHLIE HAIpaBICHUS pa3BUTHUsT 0Opa3oBaTeabHON cuUcTeMbl Poccuiickoit
Oenepauuu;
TEOPHIO U MIPAKTUKY OUOIMOTEUHOTO J1ea;
OCHOBBI OMOIMOTEKOBeAeHUs U GubHorpaduu;
OCHOBBI TPYJIOBOI'0 3aKOHO/1ATEJILCTBA, OPraHU3aAllUU TPYIa;
OCHOBbI YKOHOMHKH MW YyIlpaBjaeHuss OUOIHOTEUHBIM JEJIOM: OTEYECTBEHHBIE U
3apy0OeKHbIe JOCTHIKEHHUS B COOTBETCTBYIOLIECH 00JIaCTH 3HAHMIA;
TEXHOJIOTHIO OMOIMOTEYHBIX ITPOLIECCOB;
MEXaHM3AIHUIO H aBTOMAaTH3aLUI0 OMOIHMOTEYHEBIX TPOIECCOB;
METO/IMKY IpoBeaeHus Oecell, OPMBbI B METO/IbI IPOBEACHUS KOH()EPEHIMMH, BLICTABOK;
COBpeMEHHbIE  HMH(POPMALMOHHO-KOMMYHHKAIIHOHHBIE  TEXHOJIOTHH  (TEKCTOBBIE
PENaKTOPbI, 3JE€KTPOHHBIE TaOJHIBL, [POTPaMMbl CO3AAHUS MPE3CHTAIMM, pPa3IHYHbIE
MH(QOPMALIMOHHBIE CHCTEMBl aBTOMATH3alUK OWOIHOTEYHOM JEATENBHOCTH), MPHHIAIIE]
paboTel B cetu MuTepHeT, mpuembl HCHOIB30BAHUS MYJIbTUMEIUHHOTO OOOpYIOBaHHS M
BEJIEHHUS JIEKTPOHHOTO IOKYMEHTO000poTa;
chcTeMy KiaccH(UKaluu MHGOPMAIMK U TTpaBHJIa COCTABICHHS KaTaJIOTOB;
MOPSIZA0K COCTABJIEHUsI OTYETHOCTH O paboTe OUOITHOTEKH,
MpaBujia [0 OXpaHe TpyJad, M0XKApHOH O€30MacHOCTH, MOPSJOK JACHCTBHU MpH
BO3HHKHOBEHMH I0OXKapa.
1.6. 3aBenyromuil MKOJIbHONH OUOIMOTEKOM MO/DKEH MPOWUTH OOy4YEHHE W MMETh HaBBIKH
OKasaHWsl IIEPBOM TOMOIIM, 3HATh MOPSNOK MEHCTBHH B ciy4ae upe3BBIYANHHON

CUTYalMHU U 5BaKyallMy B 0011e00pa30BaATEILHOM YUPEIKACHHUH.
2. ®yHKUHH

OCHOBHBIMHM __HANPABJACHUSMU __ JICATEALHOCTH _ 3aBEIVIOIIEH  OHONIMOTEKOHM  SBJSIOTCS:

2.1. Opranusanuus paboTel IIKOJIBHOM OHOIHOTEKH KaK 00pa30BaTeIbHOr0, HHYOPMALIHOHHOTO U
KY/JbTYPHOIO YUPEIKICHHS.

2.2. Hudopmaunonnoe obecriedeHne yueOHO-BOCIIMTATEILHON JESTEIHHOCTH B  IIKOJE.
2.3. ®opmupoBanue OubanoTeyHoro Ghouma.

2.4, Yuer 6ubnuoreqnoro Gponaa u odecrnevyeHus yCTaHOBIEHHONW OTYETHOCTH.
3. Jlo/IZKHOCTHBIE 00S13aHHOCTH 3aBeIyI0Iero 0udIMoTeKoi

3aBeayiouas  OuOJMOTEKON  BBINOJHSAET  CIEAVIOUIME  JODKHOCTHBIE  OOS3aHHOCTH:

3.1. Opranuszyer pabory  Oubnmorekm mKomsl, (opMHpOBaHHE, 0O6PaGOTKY ©
CHCTEMaTH3UPOBaHHOE XpaHeHue OubinoTedyHoro GpoHma.

3.2. PaspabatbiBaeT U Koppextupyet [lonoxenue o 6ubnuoTexe mKosbl, [IpaBuia moabs30BaHus
OuOIMOTEKOM, TIaHBI U OTYETHl B COOTBETCTBHH C ILIAHOM Y4eOHO-BOCIHMTATEILHON paboThI
WKOJbL, rpaguk padoTel W pacnucaHue pabOTbl OUOIMOTEKH; TNPENOCTABISET MX Ha

YTBEPIUICHHE JIMPEKTOPY 00L1e00pa30BATEIbHOTO YUPEIKIACHHS.



3.3. CocraBnseT KaTaloru, KapTOTEKM, YyKa3aTeld, TEMAaTHYECKHE CIHMCKH M 0630pHI
JUTEpaTyphbl.

3.4. Ob6cnyxuBaer o0yyarommxcss ¥ pabOTHHKOB IUKONbI Ha abOHEMEHTe, OpraHu3yeT M
NPOBOJUT CBS3aHHYIO € OTHM HH()OPMAIMOHHYIO paboTy (BBICTABKH, BUTPHHEI W JAPYyTHE
MEpOIpUATUS 110 MpONaraHjie KHUTH), OCYLIECTBISAET IOAOOp JIMTEpPaTyphl MO 3asABKaM
yuTaTesie.

3.5. PaszsuBaer undopmannoHHo-61GIHOrpagHYecKyro rpaMOTHOCTE MEJaroroB H y4EeHHKOB B
pamMKax KOHCYJIbTAllUH WK CHEelHabHO OPraHM30BaHHbIX 3aHATHH.

3.6. Benet yuer paboThl GMOIMOTEKH U IPECTABISIET YCTAHOBIEHHYIO OTUETHOCTb.

3.7. llpuHumaer KHWXKHBIE (OHIBI HAa OTBETCTBEHHOE XpAHEHHWE [0 aKTy M  Pa3oBEIM
JOKYMEHTaM U BEJIeT COOTBETCTBYIOUIMH YUET, yUacTBYeT B UHBEHTAPH3ALMH KHU)KHBIX (DOHJIOB,
CIUCAHUM YCTAPEBLICH H BETXOM JIMTEPATYPBI 110 YCTAHOBICHHBIM IIpaBHJIaM U HOPMaM.

3.8. ObecneunBact peryaspHoe U CBOEBpeMeHHOe 0OHOBIeHHE B OubmmoTeke «DenepaabHOro
CIIUCKA OSKCTPEMHUCTCKUX MATE€PHajOB» M IPOBOJUT pPETYJSIPpHBIE CBEPKH HMEIOIIErocs
Oubmuoreynoro QoHma ¥ mocTymaromed JmurepaTypel ¢ «DelepasbHBIM  CIIUCKOM
OKCTPEMUCTCKUX MaTepHalioB» B IMEIAX IPEIYNPEXICHUS BO3MOXKHOCTH IIOCTYILICHUS
SKCTPEMHUCTCKHUX MaTepUaIoB B OUOIHOTEKY.

3.9. IlpuHumaer B yCTAaHOBJEGHHOM MOPSKE MEPbl K BO3MELIEHHIO yiiepOa, NMPUYHHEHHOTO
KHHKHOMY W MHbIM (ponaam OMONMOTEKM 1O BHHe yuTareied (Iojb30BaTesiedl) U B CBS3U C
HeJI0CTauei, yTpaTod UM OpYeH KHMUT.

3.10. VYcranaBnuBaeT M MOJAEPKMBACT CBS3M C JAPYTMMH OHOJIMOTEKAMH, OpraHU3yeT
MeKOMOIMOTECYHBIH OOMEH.

(O8)

1. OpopmiisieT NOAMMCKY MIKOJIBI Ha MEPHOAMIECKHE U3/[AHUS. U KOHTPOJIUPYET HX JOCTaBKY.

(U8

12, CnocobeTByeT NpOABHIKEHUIO JIYHIIHX 00pa3oB OKYMEHTOB, HH()OPMAIUH ¢ TTIOMOIIBIO
TEMATHYECKUX  MOAOOPOK,  KHMIKHBIX — BBLICTABOK, CTEHJOB, YIOJKOB  HMH()OPMALHUH.
3.13. Hcnonesyer B paborTe TeXHHYeCKHE W HH()OPMALMOHHBIE CPEACTBA, HOBBIE
MH(POpPMALlMOHHBIE TEXHOJIOIHH.

3.14. OtBeuaert 3a 3cTeTHKY 0)OPMIICHUS OUOIMOTEUHOrO TIOMEIIEHHS.

3.15. OpranusyeT COBMECTHO C NEJArOrHYeCKUM KOJJIEKTUBOM Pa3HOCTOPOHHIOI MAacCOBYIO
padoTy ¢ yyalllUMHUCS 110 MporaraHie KHUrH.

3.16. [lpuanmaer Mepel k obecriedeHnio OUOIMOTEKH HEOOXOAUMBIM 000PYI0BAHHEM.

3.17. Opranusyer unTaTeNIbCKHE KOH(EPEHIHMH, JIUTEPATYpHbIE Bedepa U JAPyrHe MacCOBBHIE
MEPOIPHUATHSL.

3.18. CoGmmonaer npasuiia 1o OXpaHe TpyJa W MMOXKapHOM Ge30MmacHOCTH, TpeGOBaHUS JaHHOM
JOKHOCTHOM MHCTPYKIMH 3aBelylollel OMOIMOTEKON, CICANT 3a HAUIC)KAIIUM CAHHTAPHBIM
COCTOSIHUEM NOMELIEeHUH U POHI0B OUOITHOTEKH IIKOJIBI.

3.19. OGecneunBaeT CBOEBPEMEHHOE COCTABJICHUE, YTBEPXKIAECHHE U NPENOCTABIECHUE OTYETHOM
JIOKYMEHTALIHH.

3.20. CobmomaeT sTHYECKHE HOPMBI OBEACHHS B 00111€00pa30BaTeIbHOM yUPEKICHHH.



3.21.  OcymecTBaser CBA3b C pPOAMTENSIMH  OOyYarOIUXCs (MAM HMX  3aKOHHBIMH
NPE/ICTABUTENSAMU) W 110 MPHUIVIALIEHUIO KIIACCHBIX PYKOBOAHUTENIEH IOCEIIAET POAMTENHCKUE
coOpaHwus.

3.22. TloBbIaeT cBOIO KBATH(UKALMIO H MPO(ECCHOHATBHOE MACTEPCTRO.

4. [IpaBa
3aBeIYIOUIMHN KOILHON OUOIMOTEKOM UMEET IIPABO:

4.1. JlaBate 00s3aTeNbHbIE UL HCTIONHEHHUS! yKa3aHHsl 00ydalomuMes ¥ paGOTHUKAM IIKOJIE TI0
BOMPOCAM. KacaroUMMest COOIIIOICHHS TIPaBHII TOJIb30BaHHS OHOIMOTEUHBIMY (HOHIAMH.

4.2. KoHTpoMpoBaTh W HanpasiaTh paboTy ybopuikka cilyKeOHbIX MOMELEH M 1 pabodero 1o
00CIIY)KMBAHUIO K TEKYIIEMY PEMOHTY 3/aHHii, COOPYXeHHl W 00OPYNOBAHUS B TOMEIICHHUSX
OubnoTeKH.

4.3. YuyacTBOBaTh C IPaBOM COBELIATENBHOTO I0J0Ca B 3aCeaHHsAX IlefarorHueckoro coBeTa
LIKOJIBL.

4.4. llpuBnekath K JMCLUMIIMHAPHON OTBETCTBEHHOCTH OOYYAIOMIMXCS 3a IMPOCTYIKH,
J€30praHu3yIone  y4eOHO-BOCIIMTATEIBHYIO JIeSITeIbHOCTh, B MOPSAKE, YCTAHOBIEHHOM
[IpaBuiaMu 0 MOOLIPEHUSIX U B3BICKAHHUSIX.

4.5. Ha 3amuty npodeccHoHa bHOM YeCTH ¥ JOCTOMHCTBA.

4.6. Ha npencrasienne K pasyiMyHbIM (hOpMaM [OOLIPEHHs, HArpaJaM M 3HAKAM OTIIHYHS,
[PEyCMOTPEHHBIM 17151 pabOTHUKOB 00pa30BaHUs U KYJIbTYPHI.

4.7. IloBplIaTh CBOIO KBATH(DHUKALIHIO.
S. OTBeTCTBEHHOCTH

5.1. 3a HencnonHEeHHe MM HEHAUIeXKAIlee UCIIONHEHNE 663 YBaXHUTEIbHEIX MPUYHH YCTaBa
IlpaBun BHyTpeHHEro Tpya0BOro pacropsjika LIKOJbL, 3aKOHHBIX DPacClOpSOKEHHH JMpeKTopa
LIKOJIbl U HHBIX JIOKQJIBHBIX HOPMATHBHBIX AKTOB, JI0JKHOCTHBIX 00S3aHHOCTEH, YCTAHOBJIEHHBIX
HacTosier MHCTpyKUmed, B TOM 4YHCJIE 3a HE HCIOJB30BAHHE MPENOCTABIEHHBIX IIPaB,
3aBejlyrolias  OMOJMOTEKOW  HECET  AMCHMIUIMHAPHYIO  OTBETCTBEHHOCTh B  IOPSJKE,
OTIPE/IC/ICHHOM TPY/IOBbIM 3aKOHO1aTEILCTBOM.

5.2. 3a NpUMEHEHHE, B TOM WYHCJE OJHOKPATHOE, METONOB BOCIHTAHUS, CBSI3AHHBIX ¢
(bu3HYECKNM M NMCUXMYECKMM HACHIINEM HaJl JIMYHOCTBIO 00yvatomerocs, GH6IMoTeKaph MOYXKET
ObITE  OCBOOOXKJEH OT  3aHMMaeMOH  JOMKHOCTH B COOTBETCTBHH C  TPYOBBIM
3aKOHOAaTe bCTBOM Poccuiickoi denepanuu. YBoJIbHEHHE 32 JAHHBIH IPOCTYNOK HE SIBISETCS
MEpOH JIMCLMIUIMHAPHON OTBETCTBEHHOCTH.

5.3. 3asenyiowas OuOnIMOTEKOH HECET MOJHYIO MaTEepHAIBHYIO OTBETCTBEHHOCTh B CIIydae
HE0CTauu, YTpaThl WJIK IOPYH KHHUT, NPUHSATBIX HA XpaHEHHE Ha OCHOBAHHH IMCHMEHHOTO
JI0roBOpa O MOJIHOM MaTepHallbHOM OTBETCTBEHHOCTH, €CJIH HE JOKAXKET, YTO yIepd MpUYMHEH
HE 110 e¢ BHHE.

5.4. 3a HapywieHWe [NpaBHJ TOKApHOW G€30IIaCHOCTH, OXpaHbl TpPyJAd, CAHHTapHO-

TMIHEHUYECKUX MpaBHI paboThl OMOMMOTEKM 3aBeIyIOIIMI OHOIHOTEKOM mNpHBIEKaeTCs K



aIMUHUCTPATUBHONW ~ OTBETCTBEHHOCTH B MOPSAKE M B  CIydasX, IPEeIyCMOTPEHHBIX
aIMUHUCTPAaTUBHBIM 3aKOHOATeIbCTBOM Poccuiickoit Oenepanuu.

6. Bzanmoornomenus. CBsI31 10 J0/KHOCTH 3aBeayonieii 6ubanoTeKoii

3aBeavioniast OUbIUOTEKOMN:

6.1. PaGoraer mo rpaduxy, cocraBieHHOMY HCXOAs W3 18-uacoBoit paGouell Hemenu u
YTBEPXK/ACHHOMY AMPEKTOPOM LIKOJIBI M0 MPENCTABIEHHIO 3aMECTHTENS AUPEKTOpa IIKOJEI 110
y4eOHO-BOCIIUTATENIBHO paboTe.

0.2. llomyyaer oT AMpEeKTOpa LIKOJIBI U €ro 3aMecTHTeNeH HH(OPMALIUIO HOPMATHUBHO-IIPABOBOr0
W OpraHu3alMOHHO-METOJAMYECKOr0  XapakTepa,  3HAKOMHUTCS  IIOJ  DAacIMCKy ¢
COOTBETCTBYIOIIUMHU JOKYMEHTaMH.

6.3. CaMOCTOATENILHO TUIAHUPYET CBOIO paboTy Ha KaXAbIH y4eGHBIN rofl M KakKIylo y4eGHYIO
YETBEPTb.

0.4. BsaumozeiicTByeT C OpraHM3alMSMH 110 BONPOCAM IPHEMA-CIauM  MaKyJlaTyphl,
MOATOTABIUBAET K C/1a4Ye CIIUCAHHYIO JTUTEpaTypy.

6.5. VYcraHaBiuBaeT M TOUICP)KHBACT CBS3H C IEHTPAIH30BAHHBIMH OHOIMOTEYHBIMU
CUCTEMaMH, POBOJUT COBMECTHYIO paboTy ¢ IETCKUMHU OHOIMOTEKAMHU.

6.0. PaGoraeT B TECHOM KOHTaKTe C YUHTEISMH, POMMTENSMH OOydaromuxcs (JTHLAMH, HX
3AMEHSIOINMHA); CHCTEMATHYECKH 0OMeHHNBaeTC sl HHpOPMAIIHeH TI0 BOIIPOCaM, BXO/SIIUAM B €TI0
KOMITETEHLIMIO, ¢ aAMHUHUCTPALIHEH U Ne1arorn4ecKUMU pabOTHUKAMH IIKOJIEL.

6.7. indopmupyer anpexTopa MIKOJBI (IPH OTCYTCTBUU — MHOE JODKHOCTHOE JHIO) O (aKTe
BO3HUKHOBEHHs TI'PYNIOBbIX WH()EKUMOHHBIX W HEHMH(EKLMOHHBIX 3a00JIeBaHMi, aBapHiHBIX
CHTyalluii B paboTe CHCTeM 9JIEKTPOCHAOKEHUsl, TeIIOCHAOXKEHHs, BOJOCHAOKEHHS,
BOJIOOTBE/ICHHUS, KOTOPBIE CO3/1Al0T YIPO3y BOSHUKHOBEHHS M PACIPOCTPAHEHUS HHPEKIIMOHHBIX
3a00JIeBaHUI U OTPABJICHHH.

JIOJKHOCTHYIO HHCTPYKIIHIO pa3paboTai:
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